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This class will be taught to increase the student’s communicative abilities in English so that they may contribute to the
internationalization of Japan and their future workplace. The emphasis will be on building confidence in speaking, listening to and
generally communicating in naturally spoken English. This class will also improve English reasoning skills and cultural understanding.
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By the end of the course the students will be able to:
1. write an email in correct form in English (mid term and final test)
2. understand correct vocabulary for email and telephone (mid term and final test)

3. express their opinions in simple presentation form (mid term and final test)
4. have improved listening skills and pronunciation.
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1 | Introduction and Telephone Skills [BEfRDOEE ]
2 | Telephone Skills Learn to identify key telephone vocabulary.
Listening and Pronunciation Learn to identify themselves and leave a
3 | Telephone Skills message.
Listening and Pronunciation Learn to use correct openings and closing in
4 | Telephone Skills phone calls.
Listening and Pronunciation Learn to understand sequence words used in
5 | Telephone Skills setting up appointments.
Listening and Pronunciation Have improved listening skills and better
6 | Telephone Skills pronunciation for better telephone
Listening and Pronunciation communication in English.

7 | Telephone Skills
Listening and Pronunciation
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9 | Return tests, Email Writing and [fiﬁww“/\b v]
Listening Practice Learn key openings and closings for email.
10 | Email Writing and Listening Practice Learn correct form and polite English
11 | Email Writing and Listening Practice expressions for email.
12 | Email Writing and Listening Practice Learn correct vocabulary for basic email.
13 | Email Writing and Listening Practice Practice writing correct and clear email.
Gain improved listening skills and
14_| Review of _E_m?_”_ and Telephone _pronunciation. | .

Return tests
16 | Telephone Practice and Listening Practice | Learn to make invitations over the phone. [FfEDEE W]
17 | Telephone Practice and Listening Practice | Learn key vocabulary for making invitations
18 | Telephone Practice and Listening Practice | or changing plans.

19 | Telephone Practice and Listening Practice | Learn improved listening skills for

20 | Telephone Practice and Listening Practice | telephone conversations.

21 | Telephone Practice and Listening Practice | Learn correct vocabulary for telephone.

22 | Telephone Practice and Listening Practice confirmations and asking for assistance

__2_3_ _Ml_d_ I@[m_:r_e_s_t _____________________________________________________________________________ [Ei_tﬁﬁ_@l_m;{&l_"_._"m\ _____
24 | Email writing and Listening Practice Learn to use email for setting up a schedule | [FRfiEDEEE ]
and a meeting.
25 | Email writing and Listening Practice Learn correct email form for setting up a
schedule and asking for conformation.
26 | Small Talk - daily conversation topics Learn basics of social conversation.
27 | Small Talk - daily conversation topics Learn useful and polite language.

28 | Small Talk - daily conversation topics
29 | Review all listening vocabulary and key

30
1. Speak only English in the class. N s
2. Practice weekly with text skills. Lo e in/]
B LD;EE | 3. Don’tworry about making mistakes.
4. Use class time for Pron and List. Development through extra prints.
5. Use the textbook and CD at home for practice.
# # £ | AtYour Desk, Brownstone Books
s E £ | Dictionary for use in class
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